
F.A.Q.s 

 
 
Last updated 25 April 2014 

 

 
 



© 2014 Grant Thornton UK LLP. All rights reserved. 1

 

What should we send to the Auditors? 
• All Councils should send us the original signed and dated Annual Return, with sections 1, 2 

and 4 completed, together with a Bank Reconciliation, an explanation of significant variances 
in income or expenditure in the year and explanations for any question in sections 2 and 4 
with a No or N/A answer. However, please check the letter that came with you Annual Return 
to ensure it comes in at the right time. Although we have restricted the 'Audit Called' dates to 
a limited number of days, in setting these dates we have taken in to account things like;  

1. when the Council has normally submits its return;  
2. whether it is a 'Basic' or 'Intermediate' audit; and, 
3. the information we need to support the audit work.  

Therefore, each letter is unique and has instructions specific to your Council/Meeting. If you 
qualify for an intermediate audit, or if you have been selected as part of the 5% sample that 
are subjected to an intermediate audit that will be set out in the letter. The Return has a 
useful checklist printed on the very last page, so if yours is the 'Basic' type of audit, checking 
against this list will ensure we have everything we need to start the Audit and you should 
have received a Booklet entitled "What to do now" that also sets out what is needed 

What kind of postage should we use? 
• That is up to you. If you send it by second-class post please allow plenty of time, at least 5 

working days, for it to get to us.  If you send it first-class post, do make sure it is the large 
envelope rate. 

Should we keep copies of what we send in? 
 We strongly advise you to take copies of the Return and supporting documents you send to 
us; we know some we know some get lost in the postal system every year, and others went 
to the wrong office last year. 

Will we get an acknowledgement? 
• Auditors are not required to acknowledge receipt of Annual Returns. This year we will be 

acknowledging receipt for those Councils and Meetings for which we have an email address.  
Is no news good news? 

• Generally yes.  
What are we meant to do with the Notices at Conclusion of audit? 

• The Notice should be displayed in the same way as the notice advertising the Inspection 
period, in a prominent place and for a period of 14 days  Instructions on what to do will be 
included in our final letter.  We would strongly advise that you keep a copy of the notice in 
case it is required for future audits. 

Does the Clerk have to let people inspect records at their own home if there is no Parish Office? 
• No, the place of inspection can be by arrangement and the Practitioners Guide says that the 

Councils (Meetings) can require interested parties to give reasonable notice and do not have 
to grant immediate access.  

Can the Council withhold sensitive information? 
• Section 15 of the Audit Commission Act as amended by s160 of the Local Government and 

Public Involvement in Health Act 2007, prevents the Council from releasing certain personal 
information. We would recommend cross checking with the Freedom of Information Act and the 
data Protection Act if in doubt about what qualifies as personal information. However, there is a 
presumption that the Council will be open and transparent with information about its activities. 

Do the accounts and records have to be available every day of the inspection period? 
• The rules do not require the accounts and records to be available every day, just that they be 

available during the 20-day inspection period.  This recognises that not all Clerks are full-time 
employees hence the facility to grant access by appointment and require notice from interested 
parties.  The important thing is to be reasonable and as co-operative as possible.  

What type of information that will be sought for intermediate checks? 
• The information for the Intermediate Audits will be set out in the letter that came with the 

Annual Return. We design each audit around the individual Council and so we cannot give a 
single description of what will be required.  That said, the Audit will take the form of a review 
of documented evidence and so the documents we will be looking for fall into the following 
categories: 

• Council minutes that show particular decisions 
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• Reports prepared by the Clerk that were presented to the Council and which 
were used to inform the decision. 

• Reports prepared by other that the Council have received, for example, the 
Internal Auditor or Insurance Agents or Brokers 

• Council Policy Statements, Standing Orders, and Financial Regulations and  
Agenda Notices 

• In some cases, Council correspondence with third parties- this may include 
email correspondence.  

 
What rights have electors between meetings to complain to external audit, for example, about a Council 
decision? 

• The Audit Commission's covers this in it its guide, 'Council Accounts: a Guide to your Rights'. 
From page 10, onwards it explains that anybody can ask a question, but only local electors 
have a right to ask questions formally. The right to ask questions of the external auditor is 
enshrined in law but there is no corresponding duty on the external auditor to answer 
questions. This is because the law does not wish to interfere with the external auditors’ 
independence or with their freedom to exercise discretion. Electors can ask the external 
auditor questions about an item in the accounts for the financial year being audited, but the 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot 
answer questions about the council’s policies, finances, procedures or anything else that is 
not relevant to an item in the accounts. 
 
 

Should any Council Tax Support (CTS) grant received be treated as precept on the Annual Return 
(section 1)? 

• No, the Audit Commission and NALC have issued guidance that says this should be treated 
as "Other Income" and recorded in box 3 of section 1. 

 
Is the NIL fee charged on either Income or Expenditure not exceeding £10,000.  In other words, if both 
were £7000, the fee charged would still be NIL, would it? 

• The Audit Commission sets the fees on a stepped scale based on the higher of Gross 
Income or Gross Expenditure.  Therefore, in the example above the fee would be nil, 
however if either of the figures exceeded £10,000 the fee would be £100.   Last year in 
Leicestershire 48, small bodies were charged the minimum £100 and 141 small bodies had 
no fee at all. 

 
Grant Thornton set out Guidance on the explanation of significant variances. They ask for percentages in 
the first Box on section 1 of the Annual Audit Return, which is fine as they give instructions on how to do 
it. But do they really require percentages as well, for each of the more detailed Explanations (Reasons) 
required for the other Boxes?  If so, could they provide similar instructions on the calculations required.   

• No, we do not require Councils to specify the percentage variation from one year to the next.  
This is a suggested working to help you identify when you have provided enough information.  
For example: 

 2013 2014 unexplained 
variance 

% 

Other Payments Box 6 £8,000 £10,000 +£2,000 +25% 
In 2014 the Council bought new 
kitchen equipment for the Parish 
Hall 

 £3,500   

Revised position £8,000 £6,500 -£1,500 -19% 
2013 the Council carried out some 
roof repairs on the Parish Hall 

£1,000    

Revised position £7,000 £6,500 -£500 -7% 
No further explanation provided 

 
 


